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M yHHIOHNAJIBHOr0 KA3eHHOT0 J0IIK0ALHOT0 00pPA30BATEILHOI0 YUPEAIeHHS
aerckoro caja Ne 14 «Yapidka»

1. O6mue mooReHHA

Hacrosmee [lonokeHHe 0  3aMIMTC  MEPCOHATBHBIX  JaHHBIX pabOTHAKOB
MyHHIMTATEHOTO Ka3eHHOro OLIKOILHOr0 00pasoBaTe/IbHOTO YHPEIKACHHA JACTCKOTO
cama Ne 14 «Yneibka» (manee — Ilonoxenue) paspaboTaHo ¢ LCJIBIO  3aUIHTHL
ui(OpPMALNM, OTHOCAIIICHES K THIHOCTH H JIH qHOI 3KkH3AH paldOTHHKOB MYHUIIHTTATBHOTO
KA3CHHOTQ  JIOIIKOJBLHOTO OOpA30BATENBHOTO YUPEKIECHUA  JIETCKOIO cana Ne 14
«Yapibka»  (panee Yupexkdenus), B COOTBETCTBHH CO crateeil 24 KoHCTHTYUHH
Poccuiickoit  @Pegepanmny, TpyAoBEIM — KOACKCOM Poccuiickoii  @ejiepanmnn U
demepanbHBIME 33aKOHaMH 0T 27 HEOIA 2006 rona Ne 149-@3 «0O6 undopmanuu,
UH(POPMALIMOHHBIX TEXHONOIHAX H O 3aUIHTE urdopmarmmy, or 27 mong 2006 roga No
152-D3 «O nepcoHanbHBIX JAHHBIX?.

12 TlonojkeHHe O 3ANIATE [EPCOHAIBHBIX JIAHHBIX PAOOTHMKOB YCTAHABIHBACT
NOpANOK NONydeHus, yuera, o00pabOTKH, HAKOMICHHA H XPaHCHHA NOKYMEHTOB,
COOCpRalIHx CBCIOCHMHH, OTHECEHHBIC K ﬂﬂpCOHﬂ.’]hHHM JTAHHBIM pﬂﬁ OTHHROB
yupeskaesnd. PaGOTHHKAMH CUMTAIOTCS 1M11a, paboTaioIme B YIPEAUICHHH 110 TPYAOBOMY
AOTOBOPY.

1.3. Llennio HacTosAuero Ilomoikenus SBIAETCS HCTOJHEHHE 3aKOHOAATE/ICTERA Pd B
OG8IACTH 3AMWUTEl NIEPCOHAIBHEIX AaHHBIX.

14 K akram o0s3aTe/bHBIM K HCHOJHEHHIO B YYPEKICHHH  OTHOCATCA
sakoHoaTeNsecTBO P@ B cdepe 3ammuThl WH(OpMAIWH, a TaKKE NPHHATBIE HA Cro
OCHOBAHMH JIOKATBHBIE HOPMATHBHBIC AKTBl YUPEHKICHHA.

1.5. Hacrosmee [lonoixkeHue O 3aulMTe NEPCOHATBHBIX MAHHBIX L0/KHO OBITH
OANMCAHO 3aBe/IYIONIMM YUPEIKIEHHEM, W BCE PabOTHHKH J0JIKHEI OrIThH MHCHMEHHO NOJL
POCTIHCH O3HAKOMIIEHBI C HUM.

2. TToHsiTHE H COCTAB MEPCOHAIBHBIX JAHHBIX

2.1, Tlox nepcoHANBHEIMHA JaHHBIMH PA0OTHHKOB MOHHMAETCA uHpopManms,
neobxoauMas paboTOAATENIO B CBA3M ¢ TPYAOBLIMH OTHOIIEHHAMY U KaCaIOaACs
KOHKpeTHOro pabOTHMKA, a TAKIKE CBEACHHHA O thakTax, COOBITHAX U ODCTOATEILETBAX
JKM3HH PaBOTHUKA, MO3BOJIAOMINE HASHTH(HIIPOBATH €10 TMYHOCTD.

2.2 CocTas MepcoHA/IBHBIX TaHHBIX PaOOTHHKA!

- AHKeTa;

- apToOHOTpadm;

- o0pasoBaHue;

- CBEJIEHHUs O TPYIOBOM M 00ILIEM CTake,



- CBeJIEHHH O NPeIbIIyLeM MecTe paboThl;

- CBE/ICHHMSA O COCTABE CeMbM;

- NacMOPTHBIE JIAHHBIE;

- CBE/ICHHH O BOMHCKOM Y4YeTe;

- CBelleHHs 0 3apadOTHOM TIarTe COTPYIHHKA;

- CBEIEHHS O COLHATBHBIX JIbIOTAX;

- CTIeIHA/TBHOCTE;

- 3aHHMaeMas 10/ HOCT;

- pa3Mep 3apadoOTHOMH MIATHI;

- HAJIHYME CYIHMOCTEH;

- a/ipec MecTa JKHTElIbCTRA,

- loManHui TenedoH;

ConepiKaHue Tpy/10BOro JOTOROPA;

- ColepRanHe IeKIapaitm, noJaBaeMoi B HATOFOBYIO HHCIEKIHIO,

MO/UIHHHHAKH W KOTIMH [PHKA30B 110 JIHYHOMY COCTARY;

JIMYHBIe Jela W TPY/10BbIE KHUAKH COTPYIHAKOR;

OCHOBaHHA K [IPHKa3aM IO IHYHOMY COCTaBY;

- Aena, cojiepiKallie MaTepHaLL IO TIOBLIICHHIO KBAIM(HKALIHH W [IEPeOAr0TOBKE
COTPYIAHHKOB, HX aTTECTallMK, CITYHEDHBIM PACCIeTOBAHHAM;

- KOTIMH OTHETOB, HAlIPAB/IAEMBIE B OPraHbl CTATHCTHKM;

KOIMH JTOKYMEHTOB 00 00pazoBaHuu;

Pe3y/IbTaThl MEJIMIIMHCKOTO 00C/1e10BaHNA Ha [IPEAMET I'0jIHOCTH K OCY IECTRISHHIO
TPYIOBBIX 00s3aHHOCTEH;

- hoTorpadmy W WHbIe CBeIeHHS, OTHOCAIINECH K [IEPCOHANBHBLIM TaHHBIM paboTHHEKA;
- PCKOMEHIALHH, XapaKTePHCTHKH H T.11.

2.3. Vkazauuple B 11.2.2. cBeJeHHS ABIAIOTCH KOHDHICHIHATBHBIMHA H He T10;U1¢/KAT
pasraalleH o HHavYe Kak 1o OCHOBAHWAM, NMPeIyCMOTPEHHBIM 3aKOHOIaTelbCTBOM PO,
PeixHM 3a11IHTbI NEPCOHANBHBIX TaHHbIX MOKET ObITh CHAT N0 UCTEHEHHH 75 JIeT, eciu
00/ILIIKIA CPOK He MPeIyCMOTPEH 3aKOHOAATEILCTBOM HIIM COraIeHHeM ¢ padoTHHKOM.

i

3. Obsazannoctn paboroaarens

3.1. B nemax wuenonnenus Tpebopanuil 3akonogatensctsa P® mpu odpaboTke
MEPCOHANIBHLIX  JAHHLIX, BCE  PpaDOTHHKH  YUPEXKIEHHS  IOKHBI  HCIONHSTH
VCTaHOBIEHHBIN NOPAIOK padoThl:

3.1.1. PaboTa ¢ nepcoHanpHBIMH JaHHBIMH PAabOTHHKOB JOMKHA He HapYLIaTh
TpedoBaHMii 3aKOHOJaTe1bLCTBA PM U IOKATBHLIX HOPMATHBHLIX AKTOB OpPraHHu3alim, M
AoJAHA OBITE HENOCPEICTBEHHO CBA3aHA C OCYMIECTBACHHEM HMMU CBOHX TPY/10BBIX
(hyHKUHT.

3.1.2. Ilpn cBope u o6paboTKe MepCOHANBHBIX [AHHBIX pabornuka padorojgarens
AOJLKCH pyKoBoacTBoBaThes Konertutynumei P®, Tpymoseim xogekcom P® u wHbIMU
(hegepansHbBIMHE 3aKOHAMM,

3.1.3. TlepconanbHeie naHHBle PabOTHHKOB AOMKHBI OLITE MOJAYYEHBl  TOJILKO
HenocpencTsenno v Hero. Ecnu ana ofpabotku ero JaHHBIX Mad WX NOIYHeHHs
ITPHBIIEKACTCS TPEThH JHUA, TO pabOTHHK JIOMKEH JIaTh MPE/BAPHTETBHOE MHUCBMEHHOC
corilacue Ha 3710, OIHOBPEMEHHO PAabOTHHK JIO/KeH GbITh YBEIOMICH O Hensx cbopa



HHQOPMAIMH, HCTOYHHKAX €€ [0Jy4eHHs, a Takke O [10CAeACTBUAX OTKaza of
MPeJIOCTAR/IEHHS THCLMEHHOTO cornacus Ha chop HHbopMaluu..

3.1.4. IlepcoHanbHBle AaHHBIE PadOTHUKA O €ro MONHTHYECKHX, PEIHTHO3HEIX H
HHBIX YOSKIEHHSX, YACTHOH AH3HYU, 8 TAKIKE YICHCTBE B OOIICCTBEHHEIX H TPODCOIO3HBIX
Opranu3aluiax He mouexar cOOpy YupelKIeHHeM, ecliM HHOe He TMpelycMOTPEeHo
3aKOHOOATEIbCTBOM.

53.1.5. 3aummTa nepcoHaNbHBIX MaHHBIX paboTHHKA HOMKHA O00ECHeUYHBATBHCA
[OJHOCTBIO 3a c4eT paboTogarens.

3.1.6. Vupexjienne obsA3aHo npH mpueme Ha paloTy, a Takke npu IOOLIX
H3MEHEHHsX 1PaBH/I padoThl ¢ MEePCOHANBHBIMH JIAHHBIMH MTHCBMEHHO 3HAKOMHThL ¢ HHMH
Beex pabOTHUKOB VUpeKIeHusI.

3.1.7. Ydpexaenne He MMCCT NpaBO NPHHYXIATE PabOTHMKOB K OTKA3y OT CBOMX
IpaB Ha 3alllHTY [EPCOHANBHBIX TaHHEIX.

4. Obs3anHOCTH paboOTHHKA

PaboTnuk odg3ax:

4.1. llepemate paborojarenio Bce TEPCOHANBHLIC [AHHBIE, VKa3aHHblE B
COOTBETCTBYIOIIMX JOKYMEHTAX.

4.2. B ycTaHOBAeHHSIH NpaBuiamMi cpok coobmarek paboTonarenio ob H3MeHe CROMX
IePCOHATBHBIX TaHHBIX.

3. [Ipasa padoTunka

PadoTHHK HMeeT npaBo:

5.1. Ha npocmoTp nepcoHaneHoi nndopmaunu, uMeroweiica Kk paboTogaTento.

5.2. Ha cBoGojublii OecniaTHBIH M HEOTPAHHYEHHBIH J0CTYD K CBOMM
MCPCOHATBHBIM JIdHHBIM, B TOM 4HC/I€ MPaBO Ha [OJYYEeHHE MOOTBEPKIAIONLHX
AOKYMEHTOB B BH/IC CHPABOK, KOMHH HMIH B BHIE MHOIO APYLOro OQHUHAILHOIO
JOKYMEHTA.

5.3. Ha nocTyn K MeIMIIMHCKMM JAHHBIM C NOMOIIBI MEIHIMHCKOrO CHeluaricTa
MO CBOEMY BLIOOPY.

5.4. Tpebosarh BHECTH HW3IMEHEHMs HIM YAATHTH [ePCOHATBHYID MH(OPMALMIO,
MONy4eHHyl0 paboTogare/emM B HapyLIeHHe HACTOAIIMX MpaBhil. M3MeHeHns BHOCSATCS na
OCHOBaHWH [MHCBMEHHOI'0 3a8BICHHS padoTHHKA,

5.5. ToTpedosark oT paboTojatesst H3BECTHTH BCeX JIHIL, paHee [M0Jy4HBIINX TI0
BHHE pabOTO/laTe s HETIOTHbIE H/IH HeBepHEIE TIepCoHalbHble JaHHbIe 0 paboTHIKE.

5.0. Obxkanosate B cynedHOM TOpsiKe MOObIE HENpaBOMepHEIE JeiicTBHA HIH
OesjielicTrre padoTojarens npu 06paboTke U 3aLIHTE IEPCOHATBHBIX JAHHBIX pabOTHHKA.

6. Cdop, odpaborTka u XpaHEeHHE NEPCOHATLHBIX 1A HHBIX

6.1. ObpaboTka nepcoHamBHBIX NaHHBEIX paloTHMKA - 3TO TonydeHHe HHBOPMAIHHU
W3 PasiHYHBIN MCTOYHWKOB, ¢¢ XpaHeHHe, oOpaboTka, a Takke mwdoe apyroe
MCIIOIB30BAHME,

6.2. llepcoHanbHbIC [aHHBIE [IPEJOCTABIAIOTCH  CaMHM pabOTHHKOM  nyTeMm
3AlONHEHNS aHKCTBl YCTAHOBICHHOH opmbl. PaGoTomatens oba3an npu ux moayueHunu
MPOBEPHUTEL 3aABICHHBIC JAHHBIE NIPCAbABICHHBIM NOATBEPAKNAIOUIMM JOKVMEHTAM.

0.2.1. AHKeTa ComepKHT BONPOCH! O NMEPCOHANBHBIX JIAHHBIX PaBOTHHKA.

0.2.2. AnkeTa Jlookua OBITh 3amoHeHa pabOTHUKOM JAMuno. Bee 1o aHkeTs
TOTKHB! OBITE 3AMOJHEHBL, & NPH OTCYTCTBHM MH(OPMAIMK B COOTBETCTBYIOWE 0/1c



J0JKeH cTaBuThesl npouepk. CoxpailleHs NPH 3alo/IHeHHH aHKeTBl He [OMycKaloTes,
TAKIKE KAK W MCOpaB/CHHs W 3adepkuBanus. B 3ToM cayyae paboTHWK 003aH 3aM0NHUTh
aHKeTy 3aHOBO.

6.2.3. Ankera pa0OTHHKa XPAaHWTCS B JIHMHOM Jie/ie ¥ OTBETCTBEHHOIO ITHIA
paboTomaTes BMeCTe ¢ IIPeA0CTaBIEHHBIMH JOKYMEHTAMH.

6.2.4. Jluunoe meno padoTHHKA oQOpMIAETCs TIOCTEe BCTYIUICHHS TPYIOBOIo
N0roBOpa B CHIY.

6.2.5. JlnuHoe Jeno XpaHuTCs B Mankax .

6.2.6. Jluynoe jeno Tocae MNpeKpallleHHd TPYAOBOIro JIOroBopa ¢ COTPYAHHKOM
MepeiaeTes B apXHB, U XPAHHTCS YCTAHOBICHHbBIC 3aKOHOAATEILCTBOM CPOKH.

7. lMepenaya nepcoHAIbBHBIX JAHHBLIX

7.1. Ilpyu ocylecTEIeHHN Nepe/iaui MepcoHaTbHbIX JIAHHBIX PabOTHHKOR TPETHHM
nuuasM padoToaaTens 00s3aH:

- He coo0mare mepcolaibHele TaHHBIE 03 MONYYEHHOTO MUCHMEHHOrO COTIacHsA
paboTHHKA, KPOME CJIydaeB, KOT/Ad TakHe 00s3aHHOCTH YCTaHOBIICHBI 3aKOHOAATC/IbCTBOM;

- He TepelaBarh [I€PCOHANBHBIC jlaHHBIE pPabOOTHMKA JUIs HCMOIL30BAHHA B
KOMMEPHECKHX [eNax;

- TpeGoBaTh OT TPETBHX IHIl cOOJONEHHs npaBui paloTel € OEPCOHAIBHBIMH
NaHHBIMH, @ TaKKe Npe/JOCTaBIeHHA NUCHMEHHOTO TMOATBEepPH/IEHHS HCIIOIL30BaAHNA
MepcoHanbHbIX JAHHBIX B TMOPSAJKE, TPeIyCMOTPCHHBIX HACTOALUMM HOJIOKEHHEM O
_3aIlHTe NepCoOHAllbHBIX TaHHBIX,

- naBaThb J0CTYN K MEPCOHANBHBIM  JTaHHBIM  TOJBKO JTHIAM, HMEMIIM
COOTBETCTRVIONIHH AOMYCK W WCTIOMB3YIOLIMX WX TOJNBKO MJs BbINOJIHEHHA KOHKPCTHBIX
MOJTHOMOYHIL

- e uerpeboBaTh HHGOPMALIHIO O COCTOSHWH 310POBEA PA0OTHHKA, 38 HCKIIOHCHUEM
JlAHHBIX, KOTOphbIE€ MOTYT MOBJIMSThH Ha HCIONHEHHE PAOOTHUKOM CBOMX TPYIOBBIX
00s3aHHOCTEH.

8. JlocTyn K epcoHaIbHBIM AAHHBIM COTPYAHHKA

8.1. Buytpennuii qoctyn (Mcronbs3oBaHie HHGOpManK padOTHHKaMH
VUPEHKIEHNA ).

[Ipapo mocTyiia K MepcoHanbHbIM JaHHEIM pabOTHHKA HMEIOT:
- 3aBEIVIOLLKI YUpeKIeHHE;

- 3aMECTHTENE 3aBeAYIOLIEH;

- NIeTOTIPON3RO/IHTEN;

- cTapiIas MeIHIHHCKas CecTpa;

- cam pabOTHHK.

8.2. BuemHHii TOCTYI (FoCcyIapCTBEHHBIE CTPYKTYPEI).
llepcoHanbHble gaHible pabOTHAKOB MOIY T MPEI0CTaBIATLCH TONBKO M0 3a1pocy
KOMMETEHTHRIX OPIaHOB, HMEIOLLKX COOTBETCTBYIOLIHE [TOTHOMOMHUA!

- (pejlepanbHan Hasoropas Crrykoa;

- MPABOOXPAHUTEIbHbIC OPIaHBI;

- Oprael CTATHCTHEH;

- $10pO KPEeAUTHBIX HCTOPHH;

- BOGHKOMATh}

- OpraHbl COLUHANLHOIO CTPaXOBaHUA,

- MEHCHOHHBIE (POHIBL;

- MOApa3aeacHHs MYHHIHITATBHBIX OPraHOB YIPABIeHNUA,



8.3. [lpyrue opraHi3alHH (TpeTsH JTHIR).
Ceesenns o paboTHHKE (B TOM HHC/IC YBONEHHOM H3 JaHHBIX apXHBA) MPEAOCTABISIOTCS
TPETHHM JIH1IaM Ha OCHOBaHHH IMHCBMEHHOIO 3d51BJIGHHA CaMoro padoTHHKA.

8.4. PoocTBeHHWKH H HJIEHbL CeMeH.
[Mepconansibie JaHHBIE pabdOTHHKA MIPEAOCTABIAIOTCS POACTBEHHHKAM HITH HIICHAM Cro
CeMBH TOJLKO ¢ ITHCBMEHHOI0 paspelieHus paboTHHKA.

9, 3anHTa NEPCONAJILHBIX JaHHLIX padOTHHKA

9.1. B paMkax pea/iu3allil MYHKTOB Hacrosumero llonoweHnd o 3awiure
MepCOHANLUBIX JIAHHBIX pabOTHUKOB, 3aBedylOUIHH YYPEKISHHA H3]aeT TMpHKas o
Ha3HaYeHWH THIA, OTBETCTBEHHOTO 3a colitojeHne nopanka paboTel ¢ MepcotaibHbIMA
NaHHLIMM pa0OTHHKOB, Ha KOTOPOM JekKarl Bce OOA3aHHOCTH 10 odecneHeHuio
KOH(MISHIMATLHOCTH MOIY4EHHbIX JIAHHBIX, & TAKKe OPraHW3allii padoThl ¢ HIMHA.

0.2. TlocTynaloniue 3arpockl OT TPEThHX JIHI HA MpPE/lOCTaBlIeHHe TePCOHAIBHOM
unopMalEg 0 paboTHHKE JOIKHE BUIMPOBATHCS WPAIHYECKON cilyx00H ¢ pe3o/uonmed
0 BO3MOKHOCTH OTBETa M NMOJHOTE TpeJocTaraseMoil HHGopMalkH.

9.3. llepejiava uudoOpMalMK TIPOMCXOINT TOJLKO B TMHCBMEHHOM BHJIe. 3anpoc
nonxeH OBITB cOendH B IMHCBMEHHOM BH/IE C YKasaHHCM BCEX PEKBH3MTOB JIMILA,
sanpawwusaioiero uadopmaiio. OTBeT momken ObITh CAenaH Ha (QUPMEHHOM Omamke
KOMII2HHH | OTIpanieH JH00 Kypbepekoi ciyx00i. 1100 3aKa3HBIM HCBMOM.

9.4, Bce nosiyyeHHBIE MEpPCOHAlbHbIE MTAHHBIC [OJIAHBI XPaHUTLCA B MECTE,
HCKI1I0YAI0LIeM HeCAHKIIHOHUPOBAHHEIX JOCTYN TPEThHX THILI.

9.5. DJEKTPOHHBIE HOCUTENH WHQOPMALMM, JIOIKHBL  ObiTh  3ALIHIICHDI
KpUTOrpapUuecKHMH CpeacTBaMHu 3aLlHThI UHGOPMAIIHA.

10. OrBeTcTBEHHOCTH 34 pasriamieHHe HHpOpMAaNHH, CBAZAHHON ¢ Mepcona/ibHbIMH
JaHHBIMH padOTHHKA

10.1. Jluuma, npu3nadHble BHHOBHBIMW B HapyIUEHHM [OJOKEHHIl HACTOSIIETO
[MomokeHHsT © 3AlIATE MEPCOHAIBHBIX OaHHBIX pa0OTHHKOM NPHBIEKAKOTCA K
THCUHILIMHAPHOM, aJIMHHHCTPAaTHBHOM, Ipa TaHCKO-TIPABOBOH H VIOIIOBHOH
OTBETCTBEHHOCTH, B MOPAIKE NPE/LYCMOTPEHHOM 3dKOHOIATeNsCTBOM PM 1 MOKaIbHbLIMH
HOPMATHBHBIMH dKTAMH.



